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Nguoi/bb phan cé lién quan phai nghién clru va thuc hién dung cac noi

dung cuta quy dinh nay.

N&i dung trong quy dinh nay co6 hiéu luc thi hanh nhu sy chi dao cua

Cuc truéng.

M0i don vi chi dugc phan phdi 01 ban. Khi cac don vi c6 nhu ciu phan
phdi thém tai liéu phai dé nghi véi Ban QMS. Fiie mém dwgc cung cap
trén mang ndi bd dé chia sé thong tin.

NO'I NHAN (ghi rd noi nhan rdi danh déu X 6 bén canh)

Lanh dao Cuc
Ban QMS

Van phong Cuc
Phong K€ hoach - Tai chinh

5
. Phong Phap ché & Hoi nhap
g Phong Quan ly kinh doanh
duoc
o Van phong NRA
. Tap chi duoc & my pham
Ngay ap dung:

Phong Bang ky thuéc

R
Phong Quan ly chat lugng
thudc

fi Phong Quan ly gia thuéc

@ Phong Quan ly thong tin quang

céo thube
o Phong Quan Iy my pham

B Phong Thanh tra Dugc & My
pham

o Trung tam déo tao va hé tro’
doanh nghiép duwoc & my
pham
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Cuc Quan ly Duoc QT.VP.09.03
BANG THEO DOI TINH TRANG SUA POI

STT  Ngay stra doi Vi tri stra doi Noi dung stra doi Ghi chu

1 09/2018 Toan bod qui trinh - B6 sung thém muc

trach  nhiém, qui
dinh chung, phu luc
va bidu mau.
- Stra lai cac buéc
cla qui trinh (bao
gom lwu do va dién
giai), bdo sung thoi
gian thyc hién trén
Ivu do.

Ngay ap dung: Lan ban hanh: 03
2/9



Cuc Quén ly Duoc QT.VP.09.03

1. MUC BICH \
Quy trinh nay nham dam bdo théng nhat trong viéc t6 chitrc thi tuyén
cbng chirc tai Cuc Quéan ly Duoc.

2. PHAM VI AP DUNG r 0
- Qui trinh nay duwoc &p dung doi véi viéc thi tuyen céng chirc tai Cuc
Quaén ly Duoc.

3. TAI LIEU THAM CHIEU

- Luéat can bd cbng chtrc;

- Nghi dinh s6 24/2010/ND-CP ngay 15/3/2010 cta Chinh phia quy dinh
V& tuyén dung, st dung va quan ly céng chirc va Nghi dinh s 93/2010/ND-CP
ngay 31/8/2010 cta Chinh phd skta doi mot sd diéu cla Nghi dinh s
24/2010/ND-CP ngay 15/3/2010;

- Thong tv s6 13/2010/TT-BNV ngay 30/12/2010 cta B& Noi vu vé viéc
quy dinh chi tiét mot sd diéu vé tuyén dung va nang ngach cong chic clia Nghi
dinh s6 24/2010/ND-CP ngay 15/3/2010 cla Chinh pha quy dinh vé tuyén
dung, st dung va quan ly céng chtrc;

A~ Thong tw s0 05/2012/TT-BNV ngay 24/10/2012 slra ddi, bo sung mot
s6 diéu clia Thong tw s6 13/2010/TT-BNV ngay 30 thang 12 nam 2010 cla Bo
NOi vu quy dinh chi tiét mot s6 diéu vé tuyén dung va nang ngach cong chic
cla Nghi dinh s6 24/2010/ND-CP ngay 15 thang 3 nam 2010 clGa Chinh pha
quy dinh vé tuyén dung, s& dung va quan ly céng chrc.

4. TRACH NHIEM:

- Chuyén vién dau méi phu trach cong tac to chirc can bd clia Cuc Quan ly
Duoc; cac thanh vién cta Hoi dong tuyén dung cong chiic, cac Ban gilp viéc
va To gilp viéc HOi dong chiu trach nhiém thuc hién theo qui trinh nay.

5.CHU VIET TAT
- CBCC: can b0, cong churc
- TCCB: To chtc can bd. »
- HDTT: Hoi dong thi tuyén cong chirc

6. QUI BINH CHUNG:

- H6 so du diéu kién duoc lya chon tham du thi tuyén phai théa man tiéu
chi tuyén dung va khong dwoc c6 xung dot loi ich. Co ché giai quyét xung dot
loi ich quy dinh tai Quy trinh QT.VP.04.05, B&n cbng b6 vé xung dét loi ich
theo biéu mau BM. VP. 04.05/10 clia Quy trinh QT. VP.04.05 dé danh gia mac do
xung dét loi ich.

- Ban giam sat ky thi: do B0 Y t€ quyét dinh thanh lap, c6 trach nhiém
giam sat cac hoat dong trong viéc t6 chirc thi tuyén cong chirc tai Cuc Quan ly
Duorc.

Ngay ap dung: Lan ban hanh: 03
3/9



Cuc Quén ly Dugc QT.VP.09.03
7. NOI DUNG QUY TRINH

Ngay ap dung: Lan ban hanh: 03
4/9



Cuc Quan Iy Dugc QT.VP.09.03
HDTT

Béo céo két qua cham phtc 7211
khao 1ngay
B6 phan
TCCB Luu hd so CBCC
7.2.12
7.2. Mb ta:

7.2.1. Tiép nhan ho so:
Viéc ti€p nhan ho so duoc thie hién theo qui trinh QT.VP.04.05 vé tuyén
dung can bd vao cbng tac tai Cuc Quan ly Dugc.

7.2.2 Thanh lap Hoi dong thi tuyén cong chirc, cac Ban gilp viéc va To gilp
viéc Hoi dong thi:

Thoi gian t6i da thuc hién buwdc nay: trong thoi han 15 ngay ké tir ngay
hét han nhan ho so du tuyén.

* B0 phan TCCB dé xuat danh sach va du thdo Quyét dinh thanh lap Hoi
dong thi tuyén cong chirc theo quy dinh tai diéu 7 cla Nghi dinh s
24/2010/ND-CP ngay 15 thang 3 ndm 2010 cuta Chinh phi quy dinh vé tuyén
dung, s& dung va quan ly cong chirc, dé xuat T6 gilp viéc Hoi dong, trinh Lanh
dao Cuc phé duyét.

*Thu ky HGi dong c6 trach nhiém dé xuét danh sach cac Ban: Ban Pe thi,
Ban Coi thi, Ban Cham thi, Ban Phach theo quy dinh tai cac Piéu 3, 4, 5, 6 cla
Phu luc 02 Quy ché t6 chirc thi tuyén, xét tuyén cong chirc Ban hanh kém theo
Thong tw s6 13/2010/TT-BNV ngay 30/12/2010 cua BO Noi vu, trinh Chu tich
HG6i dong thi tuyén ky quyét dinh thanh lap.

7.2.3 Pho bién ndi dung, hinh thic thi:

Thoi gian thuc hién bwéc nay: 1 ngay

Sau khi thanh 1ap HOi dong thi tuyén cong chirc, cac thi sinh ¢d ho so dap
bng du cac diéu kién ti€p nhan sé dwoc guri gidy triéu tap dé nghe Hoi dong thi
tuyén ph6 bién vé ndi dung, hinh thirc thi tuyén, thoi gian, dia diém thi.

7.2.4. Xay dung bo cau héi va ghép dé thi:

Thai gian t6i da thuc hién bwdc nay: 15 ngay.

* Xay dung bd cau hdi: Can c* ndi dung 6n thi da pho bién, cac thanh
vién ban dé thi c6 trach nhiém thuc hién viéc soan thao bd cau héi va dap an chi
tiét theo cac mon thi da dwogc Truwdng ban dé thi phan cong gom cac mon: Kién
thirc chung, Viét chuyén nganh, Trac nghiém chuyén nganh, Ngoai ngit va Tin
hoc van phong.

* Ghép dé thi:

Ngay ap dung: Lan ban hanh: 03
5/9



Cuc Quan Iy Duoc QT.VP.09.03

- Thr ky ban dé thi tap hop bd cau hoi va dap an cla cac thanh vién. Cac

cau hoi va dap an cua cac thanh vién ban dé thi ndp cho Thu ky ban dé thi déu

dwoc dan niém phong, cé chi ky cla ngudi thuc hién va dwgc bao quan theo ché
do tuyét mat, cd bién ban ban giao.

- Trwéc ngay to chirc thi 1tuan, Ban dé thi thuc hién viéc ghép dé thi. Thw
ky Ban dé thi ban giao lai phong bi dung cau héi va dap an con nguyén niém
phong c¢6 chit ky cta nguoi ra dé cho Trudng Ban coi thi. Tat ca cac cau hdi cla
cung mot mon thi déu dwoc ma héa va dat up xudng, Trudng ban dé thi sé thuc
hién viéc lwa chon ngau nhién cac cau hoi thudc céac Iinh viec khac nhau dé ghép
thanh mot dé thi hoan chinh duwdi su ching kién cla cac thanh vién ban dé thi.

+ MOn kién thirc chung va mon viét chuyén nganh: chuan bi 03 de.

+ M6n trac nghiém chuyén nganh, ngoai ngi va tin hoc: chuén bi 03 dg,
moi dé gbm 2 ma.

Céac cau hoi trong moi dé sau khi dwoc lua chon sé& cho vao phong bi, dan
niém phong c6 chir ky cta Truwdng ban dé thi, dai dién ban dé thi va dwoc bao
quan v&i ché dd TUYET MAT.

Cac cau hoi con lai cla trng mon thi dwgc dwa vao phong bi lwu, niém
phong voi day da chir ky clia cac thanh vién néu trén.

+ Trwdc mdi mon thi, Cha tich Hoi ddng thi boc thim ngau nhién lua
chon 01 dé thi chinh thirc va 01 dé thi dw phong trong b6 dé thi da dwoc lva
chon duéi su ching kién clia Truédng ban dé thi, Thu ky Hoi dong thi, Thu ky
ban dé thi. Sau d6 Thu ky Ban dé thi thuc hién viéc bién soan dé thi, Trudng ban
dé thi ra soat toan bo dé thi, trinh Chu tich Hoi dong thi phé duyét dé thi chinh
thirc, s6 lwgng nhan ban. Thu ky Ban dé thi thuc hién viéc nhan ban, niém
phong theo ché dd tuyét mat va ddm bao hoan thanh trwéc gio thi 60 phat.

- Toan bd viéc lua chon, bién soan va nhan ban va ban giao dé thi duoc
thuc hién dwdi sy giam sat clia Ban giam sat ky thi. Bién ban thuc hién theo
BM. WP. 09.03/01° BM. WP. 09.03/02.

7.2.5 T6 chirc ky thi:

Thai gian t6i da thuc hién bwédc nay: 2 ngay.

* Hoi dong thi tuyén, Ban dé thi, Ban coi thi, TO gilp viéc Hoi dong thuc
hién T6 chirc ky thi theo quy dinh tai Muc 3, Phu luc 02 clia Quy ché t6 chirc
thi tuyén, xét tuyén cong chic Ban hanh kém theo Thong tw s6 13/2010/TT-
BNV ngay 30/12/2010 cua B& Noi vu.

- M6n kién thirc chung: Vi ngay

- M0n viét chuyén nganh: /4 ngay

- Mn trac nghiém chuyén nganh va mén ngoai ngir: A ngay

- M6n tin hoc van phong: Vi ngay.

Truwdc mdi bubi thi, Tredng Ban dé thi tién hanh ban giao dé thi cua tirng
phong thi cho Truéng Ban coi thi, dudi sw chirng kién cltia Thu ky Hoi dong thi.
Bién ban ban giao theo BM. \P. 09.03/02, BM. \WP. 09.03/03.

Cac deé thi thira, Trudng Ban coi thi ban giao lai Thu ky Hoi dong theo
BM.VP. 09.03/04.

Ngay ap dung: Lan ban hanh: 03
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Cuc Quan ly Duoc QT.VP.09.03

Ket thic tlrng budi thi, Trwdng ban coi thi tién hanh ban giao lai cac

phong bi dwng bai thi da niém phong c6 chit ky cta 02 giam thi va Trwéng Ban
coi thi cho Thu ky Hoi dong thi, c6 bién ban ban giao theo BM. VR 09.03/05.

7.2.6. Ghi s6 phéach va roc phach:

Thoi gian ti da thue hién bwdc nay: 1ngay.

Ban phach kiém tra niém phong va nhan cac phong bi dwng bai thi tir Thu
ky Hoi dong thi dé tién hanh ghi sd phach trén bai thi, roc phach. Sau khi hoan
thanh viéc roc phach, Ban phach niém phong lai cac phong bi dwng bai thi da
roc phach, phong bi chira phach véi day du chir ky cla Trwdng Ban phach,
thanh vién Ban phach va ban giao lai Thu ky Hoi dong. Bién ban ban giao theo
BM. VR 09.03/06, BM. VR 09.03/07.

7.2.7. Cham thi:

Thoi gian t6i da thuc hién buéc nay: 20 ngay.

* Ban cham thi kiém tra niém phong c6 chit ky cla Ban phéch, nhan céc
phong bi duwng bai thi da roc phach tir Thu ky HOi dong thi dé thuc hién viéc
cham thi. Bién ban giao nhan theo BM. WP. 09.03/08.

* Trwdng Ban cham thi tO chirc hop dé phan cong cdc nhém cham theo
tirng mon thi. Trudc moi bubi chdm thw ky Ban chdm thi ban giao phong bi
dung bai thi bai thi cho tirtng nhém cham, cac nhom cham tién hanh cham doc
lap. Sau moi bubi chdm tirng nhdm cé trach nhiém niém phong lai bai thi co
chir ky clia cac thanh vién nhdm chdm va ban giao lai Thu ky Ban chdm thi.
Bién ban giao nhan theo BM. VR 09.03/09.

* Sau khi cac nhdm hoan thanh viéc cham, thv ky Ban cham thi tong hop
két qua chadm theo sb phach duoc ghi trén bai thi theo BM.VP. 09.03/10, ban
giao lai Thu ky HoOi dong thi cac phong bi dung két qua chdm va bai thi da
duwoc niém phong ¢ chit ky clia Trwdng Ban cham thi, thanh vién Ban cham
thi. Bién ban giao nhan theo BM.VP. 09.03/11.

7.2.8. Ghép phach:

Thoi gian t6i da thuc hién buwdc nay: 1ngay.

Ban phach nhan cac phong bi dung bai thi tr Thu ky Hi dong thi, xac
nhan niém phong co6 chii ky cta Ban cham thi, tién hanh ghép phach, 1ap danh
sach. Sau do niém phong co chir ky cta Trudng Ban phach, thanh vién Ban
phach va ban giao lai Thuw ky Hoi dong. Bién ban giao nhan theo BM.VP.
09.03/12, BM. \WP. 09.03/13.

7.2.9. Tong hop va théng béo két qua thi:

Thoi gian t6i da thuc hién buwdc nay: 03 ngay

Thu ky HOi dong thi tuyén tdng hop két qud thi (nhan tir Ban phach) béo
cdo HOi dong thi tuyén thong qua két qua thi, niém yét cong khai két qua thi tai
bang thong bao cua co quan va trén Website ciia Cuc Quan ly Dwgc dong thoi
gtri thong bao diém tdi cac thi sinh tham du ky thi.

Ngay ap dung: Lan ban hanh: 03
7/9



Cuc Quan ly Duoc
7.2.10. Nhan don va cham phuc khao:

Thoi gian ti da thwc hién budc nay: 20 ngay

*Trong thoi han 15 ngay ké tir ngay niém yét cong khai két qua thi tuyén,
nguoi du tuyén cé quyén gtri don dé nghi phic khado két qua thi tuyén dén Hoi
dong thi tuyén. Thu ky H6i dong thi tuyén cong chtrc tdng hop bao cao Chu tich
HO6i dong tuyén dung to chirc chdm phic khao.

* Cha tich Hoi dong thi quyét dinh thanh 1ap Ban phic khao, khéng bao
gom nhirng thanh vién da tham gia vao Ban cham thi.

* Ban phuc khdo nhan bai thi tr Thr ky Hoi dong thi con nguyén niém
phong co6 chir ky cltia Ban phéach, tién hanh cham phic khdo. Sau d6 niém phong
lai cac phong bi dung bai thi va két qua cham phic khao c6 chir ky cta Trwéng
Ban phuc khao, thanh vién Ban phdc khao, ban giao lai Thu ky HOi dong. Bién
ban giao nhan theo BM. . 09.03/14, BM.VP. 09.03/15.

QT.VP.09.03

7.2.11. Bao cao két qua cham phuc khao:

Thoi gian t6i da thyc hién bwéc nay: 01 ngay

Thu ky HO6i dong tong hop, bao cao HOi dong thi tuyén cong chirc xem
xét va thong bao két qua cham phic khao cho nguoi cd don dé nghi phuc khao.

7.2.12. Lwu ho so CBCC:
Thuw ky HOi dong thi tuyén cong chirc luu toan bo tai liéu lién quan dén
qua trinh té chirc thi tuyén.

8. HO So CUA QUY TRINH

HO6 so gom cd: Tai liéu vé ky thi bao gom: cac van ban vé t6 chic ky thi
clia nguoi dirng dau co quan c6 tham quyén tuyén dung céng chirc, van ban clia
HO6i dong thi, bién ban cac cudc hop Hoi dong thi, danh sach tong hop nguoi duw
thi, dé thi goc, dap an va thang diém cua dé thi, bién ban ban giao dé thi, bién
ban xac dinh tinh trang niém phong dé thi, bién ban 1ap vé cac vi pham quy ché,
noi quy thi, bién ban ban giao bai thi, bién ban cham thi, bang tong hop két qua
thi, quyét dinh cong nhan két qud thi, bién ban phic khao, giai quyét khiéu nai,
t6 cdo va cac tai liu khac (néu co) cta ky thi.

9. PHU LUC, BIEU MAU:

- BM.VP.
- BM.VP.
- BM.VP.
- BM.VP.
- BM.VP.
- BM.VP.

- BM.VP

09.03/01:
09.03/02:
09.03/03:
09.03/04:
09.03/05:
09.03/06:
09.03/07:

ky Hoi dﬁng.

- BM.VP.
- BM.VP.

09.03/08:
09.03/09:
- BM.VP. 09.03/10:

Ngay ap dung:

Bién ban boc tham lya chon, bién soan, nhan ban dé thi.
Bién ban giao nhan dé thi cho giam thi phong thi.

Bién ban xac nhan dé thi dwgc niém phong

Bién ban nhan lai dé thi thira tir cac phong thi.

Bién ban giao nhan bai thi tir cac phong thi cho Thu ky HD.
Bién ban giao nhan bai thi cho ban phach.

Bién ban giao nhan bai thi da roc phach va phach cho Thw

Bién ban giao nhan bai thi da roc phach cho Ban cham thi.
Bién ban giao nhan bai thi cho cac nhém cham thi.
Bang tong hop két qua cham thi

Lan ban hanh: 03
8/9



Cuc Quan Iy Dugc QT.VP.09.03

- BM.VP. 09.03/11: Bién ban giao nhan bai thi clia Ban chdm thi cho Thu ky Hoi
dong.

- BM.VP. 09.03/12: Bién ban giao nhan bai thi va phach cho Ban phach.

- BM.VVP. 09.03/13: Bién ban giao nhén bai thi da ghép phach cho Thu ky Hoi
dong.

- BM.VP. 09.03/14: Bién ban giao nhén bai thi cho Ban phuc khao.

- BM.VP. 09.03/15: Bién ban giao nhan bai thi tir Ban phlc khdo cho Thu ky
Hoi dong.

Ngay &p dung: Lan ban hanh: 03
9/9



BM.VP.09.03/01

CUC QUAN LY DUQC CONG HOA XA HOI CHU NGHTA VIET NAM
HOI BONG THI TUYEN Poc 1ap - Tu do - Hanh phuc
CONG CHUC

Ha Néi, ngay thang  nam 20...

BIEN BAN
Ve vigc thyc hign bdc tham lwa chen; bién soan va nhan ban
dé thi tuyén céng chirc ndm ... Cuc Quan ly Duoc
Mon thi:

HOm nay ngay , vao hoi tai Cuc Quan ly Duorc,
ching t6i gom:

1 Ong/Ba: ... Trwdng Ban d@ thi

2. Ong/Ba: ... Thu ky Ban dé thi

3. ..

da tién hanh boc tham lwa chon dé thi, bién soan, nhan ban deé thi

mon thi ky thi tuyén cong chitrc ndm 20.. .clia Cuc Quan ly Duorc.

NoOi dung cu thé:

1. X&c dinh cac phong bi dwng dé thi cta moén thi déu con nguyén
niém phong, khéng cd dau hiéu bi xam pham.

2. Boc tham lua chon dé thi chinh thic.

3. Bién soan, nhan ban deé thi:

Tat ca cac budc: lwa chon dé thi, bién soan, nhan ban va ban giao dé thi
déu duoc thuc hién dwdi sw giam sat cta dai dién Vu T6 chirc can bd - B Y
té.

Nhoém Bién soan dé thi két thic budi lam viéc vao ngay

Nguei thyc hién

Dai dién Ban giam sat ky thi



BM.VP.09.03/02

CUC QUAN LY DUOC CONG HOA XA HOI CHU NGHIA VIET NAM
HOI BONG THI TUYEN Béc 1ap - Ty do - Hanh phtc
CONG CHUC "

Ha N6i, ngay  thang nam 20...

BIEN BAN GIAO, NHAN BE THI
(Dung cho céc ky thi tuyén cdng chtic)

Chang t6i gom:
Chung t6i gom:
1 Ong/Ba:..... Truéng ban d@ thi,
2. Ong/Ba:..... Trwdng ban coi thi,
3. Ong/Ba:....... Thu ky Hdi dong thi.,
Ao e Pai dién gidm thi phong thi so:

Ban giao dé& thi va cung x& nhan phong bi dung dé thi mon:
con dugc niém phong day dd, khéng cé dau hiéu nao

vi pham trude khi boc bi dung dé thi dé giao cho giam thi tai phong thi so:.....

DAI DIEN TRUONG BAN  TRUONG BAN  THU KY HOI
GIAM THI COI THI BE THI DONG THI
(Ky va ghi rd ho (Ky vaghi rd ho (Ky vaghi rd ho (Ky vaghi rd ho
tén) tén) tén) tén)



BM.VP.09.03/03

CUC QUAN LY DUOQC CONG HOA XA HOI CHU NGHTA VIET NAM
HOI DONG THI TUYEN Poc l1ap - Tu do - Hanh phuc
CONG CHUC

Ha Noi, ngay  thang  nam 20...

BIEN BAN XAC NHAN BE THI PUQC NIEM PHONG
(Dung cho céc ky thi tuyén cong chtrc)

Vao hoi....qgi0..... phit, ngay......thang......nam......... tai phong thi s6:............

Chang t6i gom:

L oo dai dién giam thi tai phong thi s6:......
2 e dai dién thi sinh tai phong thi s6:.......
K J SR dai dién thi sinh tai phong thi s6:.......
X&c nhan phong bi dung & thi MON: ...
do 6ng (ba):
1
2.
la giam thi phong thi s6:........... thudc Hoi dong thi tuyén cong chirc Cuc Quan ly

Duwoc nhan vé, sau khi kiém tra bi dwng dé thi ching t6i cung xac nhan bi dung dé thi con
dwgc niém phong day du, khdng c6 dau hiéu nao vi pham quy ché truedc khi bi dung dé thi
duoc béc dé phat cho thi sinh.

DAI DIEN THI SINH PHONG THI DAI DIEN GIAM THI
(Ky va ghi rd ho tén) (Ky va ghi rd ho tén)



BM.VP.09.03/04

CUC QUAN LY DUOC CONG HOA XA HOI CHU NGHTA VIET NAM
HOI BONG THI TUYEN Péc lap - Tu do - Hanh phdc

CONG CHUC
Ha Noi, ngay thdng  nam 20...

BIEN BAN NHAN LAI BE THI THUA
(Dung cho céc ky thi tuyén cong chirc)

Vao hoi....gi0....phat, ngay  thang nam 20
L 1 PR
Chung toi gom:
L giam thi th&* nhat
2 e giam thi th hai.
Bugc phan cong lam giam thi tai phong thi s6:................
Moén
L1 1 USSR
thudc Hoi dong thi tai Cuc Quan ly Duorc,
L L SRRSO ngay thang nam 20.......
Xin ban giao lai s6 lwvgng dé thi thira gom:........coc....e. cho Truéng Ban coi

thi cila HOi dong.
DAI DIEN GIAM THI TRUONG BAN COI THI

PHONG THI SO..... (Ky va ghi rd ho tén)
(Ky va ghi 13 ho tén)

Trudng Ban coi thi ban giao cho Thu ky Hoi dong thi tuyén cong chirc mot

phong bi chira dé thi thlra mon ... c6 chlr ky niém phong
cla 02 can bo coi thi la (1), ;
(2) e va chir ky cta Truédng Ban coi thi.

TRUGONG BAN COI THI THU KY HOI BONG

(Ky va ghi rd ho tén) (Ky va ghi rd ho tén)



BM.VP.09.03/05

CUC QUAN LY DUOQC CONG HOA XA HOI CHU NGHTA VIET NAM
HOI DQNG THI}TUYI’EN Déc lap - Tu do - Hanh phuc
CONG CHUC ~ 1 1

Ha Noi, ngay thang  nam 20...

BIEN BAN GIAO, NHAN BAI THI
(Dung cho cac ky thi tuyén cong chtrc)

Vao hoi....gio....phat, ngay  thang nam 20....

L= SRR
Chlng ti gom:
L oo, giam thi thir nhat.
2 e ———— giam thi tht hai.
Bugc phan cong lam giam thi tai phong thi so:..............
Mbn
L0 OO TR PE SRRSO
thudc Hoi dong thi tai Cuc Quén ly Duorc,
L | PSP URRTR ngay thing  nam 20...
Xin ban giao s0 lwong bai thi cho Trwdng Ban coi thi clia Hi dong. Cu thé
nhu sau:
1 S6 lwong thi sinh clia phong thi theo danh sach:.........
2. SO lwong thi sinh cO mat:...........ccocvevvnnen
3. SO thi sinh khdng c6 mét................
4. S0 bai thi ndp:
Trong do:
- S6 bai thi hop [é.......... bai
- S0 bai thi khong hop I€:........ bai
5. Kém theo bién ban nay co:
- Phiéu thu bai thi cta phong thi sé:.............
- Bién ban vi pham quy ché phong thi va tang vat (néu cd)..........
DAI DIEN GIAM THI TRUONG BAN COI THI
PHONG THI SO..... (Ky va ghi rd ho tén)

(Ky va ghi rd ho tén)

Tredng Ban coi thi ban giao cho Thu ky H6i dong thi tuyén céng chiic
phong bi chita bai thi moOn:. ..., co chit ky niém



phong cla 02 can bd coi thi la (D).
(D) va chi* ky ctia Truwdng Ban coi thi.

TRUONG BAN COI THI THU KY HOI BPONG
(Ky va ghi 16 ho tén) (Ky va ghi rd ho tén)



BM.VP.09.03/06

CUC QUAN LY DUQC CONG HOA XA HOI CHU NGHTA VIET NAM
HOI DONG THI TUYEN ’ Poc 1ap - Tu do - Hanh phic
CONG CHUC

Ha Noi, ngay thang  nam 20...

BIEN BAN BAN GIAO CHO BAN PHACH
PHONG BI BUNG BAI THI CUA THIi SINH
(Dung cho cac ky thi tuyén cong chrc)

Vao hdéi  gi¢ phat,ngay thang  nam 20... tai  Cuc Quéan ly Dugc
Chang toi gom:

1 Ong/Ba: Thu ky Hoi dong.

2. Ong/Ba: Trudng Ban phéch.

3. Ong/Ba: Pai dién Ban phéch.

Thuw ky HoOi dong da tién hanh kiém tra va ban giao ...bi dung bai thi bao gom:
1 Mdn kién thirc chung (... phong bi)

2. Mén nghiép vu chuyén nganh - bai thi viét (... phong bi).

3. Mon nghiép vu chuyén nganh - bai thi trdc nghiém (.. .phong bi).

4. Mon tiéng Anh (.. .phong bi).

5. M6n tin hoc (... phong bi).

Chuiing toi cung xac nhan céc bi dyng bai thi néu trén do Thw ky H6i dong thi tuyén
ban giao cho Ban phach du6i sy chitng kién ctia Chl tich Hi dong thi tuyén va Trudng
Ban coi thi.

Cac phong bi van con nguyén niém phong c6 dd chit ky clia 2 giam thi coi thi va
Trwdng ban coi thi, khéng c¢é dau hiéu nao vi pham truéc khi ban giao.

TRUONG BAN PHACH  DAI DIEN BAN PHACH THU KY HOI BONG
(Ky va ghi rd ho tén) (Ky va ghi rd ho tén) (Ky va ghi r6 ho tén)

] NGUOI CHUNG KIEN
TRUONG BAN COI THI CHU TICH HOI BONG
(Ky va ghi rg ho tén) (Ky va ghi rd ho tén)



BM.VP.09.03/07

CUC QUAN LY DUQC CONG HOA XA HOI CHU NGHTA VIET NAM
HOI DQNG THI,TUYI’EN Pbéc 1ap - Ty do - Hanh phuc
CONG CHUC ot ;

Ha Noi, ngay thang  nam 20...

BIEN BAN GIAO, NHAN PHONG BiI ByNG BAI THI VA PHACH

Vao héi  gi0 phat, ngady thang  ndm 20 tai ..cccocoovveiennceieene,
Chung toi gom:
1 Ong/Ba  Thu ky Hdi dong.
2. Ong/Ba........ Trudng Ban phach;
3. Ong/Ba thanh vién Ban phach;
4....
Noi dung: Ban phach ban giao phong bi dwng bai thi va phach cuda bai thi da niém phong
cho Gy vién - Thu ky Hoi dong, cu thé nhu sau:
A. Bai thi:
1 Mon kién thiic chung (... phong bi).
2. M6n nghiép vu chuyén nganh - bai thi viét (.. .phong bi).
3. Mon nghiép vu chuyén nganh - bai thi trdc nghiém (... phong bi).
4. Mbn tiéng Anh (... phong bi).
5. Mbén tin hoc (... phong bi).
B. Phach cua bai thi:
1 Mbdn kién thirc chung (... phong bi).
Mon nghiép vu chuyén nganh - bai thi viét (... phong bi).
3. Mon nghiép vu chuyén nganh - bai thi tric nghiém (... phong bi)..
4. Mon tiéng Anh (... phong bi).
5. Mén tin hoc (... phong bi).

N

Thu ky hoi dong da nhan da ... phong bi c6 day du chir ky niém phong ctia ban phach.

ITVTHU KY HOI BONG  THANH VIEN BAN PHACH TRUONG BAN PHACH
(Ky va ghi 16 ho tén) (Ky va ghi rd ho tén) (Ky va ghi rd ho tén)



BM.VP.09.03/08

CUC QUAN LY DUOC CONG HOA XA HOI CHU NGHIA VIET NAM
HOI DONG THI TUYEN Boc 1ap - Tu do - Hanh phic
CONG CHUC

Ha Noi, ngay thdng  nam 20...

‘ _ BIEN BAN BAN GIAO B
PHONG BI ByNG BAI THI DA ROC PHACH CHO BAN CHAM THI

Vao hoi ,nhgay thang nam 20 tai Cuc Quan ly Dugc
Chung tdi gdm gom:

Thu ky Hoi dong:
- Ong/Ba.

Pai dién Ban phéach:
Ong/Ba;
Pai dién Ban cham thi gom:
Ong /Ba
IV- Néi dung:
Ban giao phong bi dwng bai thi da roc phach cho Ban cham thi, cu thé nhu sau:
1. M6n kién thic chung (... phong bi):
2. Mo6n Nghiép vu Chuyén nganh - bai thi viét (... phong bi):
3. Mon Nghiép vu Chuyén nganh - bai thi tric nghiém (.. .phong bi):
4. Mon Ngoai ng (... phong bi).
5. M6n Tin hoc (... phong bi).

Ching t6i cung xac nhan cac phong bi dyng bai thi néu trén ban giao cho Ban
Cham thi con nguyén niém phong cla cac dng/ba trong ban phach va khong c6 dau hiéu
nao vi pham.

Ban cham thi xac nhan da nhan du ... phong bi thv dung bai thi da roc phach néu
trén, da s6 lugng bai thi, s6 to gidy thi cla tirng mon thi va ti€én hanh niém phong lai c6
chir k¥ cla cac thanh vién Ban cham thi.

THU KY HOI BONG BAN PHACH BAN CHAM



BM.VP.09.03/09

CUC QUAN LY DUQC CONG HOA XA HOI CHU NGHTA VIET NAM
HOI BONG THI TUYEN Poc 1ap - Tw do - Hanh phc
CONG CHUC — ' *

Ha Néi, ngay thang  nam 20...

BIEN BAN BAN GIAO PHONG BI ByNG BAI THI
CHO CAC NHOM CHAM THI

Tai ....Cuc Quéan ly Duoc, Chung toi gom gom:
Ong/Ba... - Trudng Ban cham thi,
Ong/Ba ..." Thu ky ban cham thi,
Ong/Ba ..." Trudng nhém chdm thi mén

Pa tién hanh giao nhan phong bi dung bai thi da roc phach cho nhém cham thi mén
..., Cu thé nhu sau:

S6 phong Nguoi
STT Mon thi Ngay bi ban giao va
giao nhan lai

S6 phong  Nguoi nhan va
bi nhan lai ban giao lai

Ching t6i cung x&c nhan céc phong bi dwng bai thi néu trén ban giao cho nhém
cham thi mon Kién thic chung con nguyén niém phong cla Truéng Ban cham thi, Thu ky
Ban chdm thi, dai dién cac thanh vién trong Ban cham thi va khong cé dau hiéu nao bi vi
pham.

Nhém cham thi mén ... .xac nhan da nhan du s6 phong bi thv dwng bai thi da roc
phach néu trén dé tién hanh cham thi. Sau mdi bubi chdm, nhém chdm thi tién hanh niém
phong lai cac phong bi dwng bai thi c6 chir k¥ clia dai dién nhém cham thi va ban giao lai
thu ky Ban cham thi.

Pai dién nhém cham thi Thu ky Ban cham thi Truwdng Ban cham thi



BM.VP.09.03/10

CUC QUAN LY DUQC CONG HOA XA HOI CHU NGHTA VIET NAM
HOI DONG THI TUYEN Poc 1ap - Tu do - Hanh phuc
CONG CHUC to 1 a

Ha Noi, ngay thang

) BANG TONG HOP KET QUA CHAM THI §
KY THI TUYEN CONG CHUC cuc QUAN LY Duoc NAM

Mon:

. Diém bai thi
SOTT S6 phéach . . R
Bang sb Bang chi

TRUONG BAN CHAM THI THU KY BAN CHAM THI



BM.VP.09.03/11

CUC QUAN LY DUQC CONG HOA XA HOI CHU NGHTA VIET NAM
HOI DONG THI TUYEN *  Boc 1ap - Ty do - Hanh phc
CONG CHUC &

Ha Noi, ngay thang  nam 20...

BIEN BAN BAN GIAO PHONG BI BuNG BAI THI VA PHIEU TONG HOP BIEM
THI CUA BAN CHAM THI CHO THU KY HOI BONG

Vao héi gio phat,ngdy thang  nam 20... tai  Cuc Quéan ly Dugc
Chung t6i gom:

1 Ong/Ba ... Thu ky Hoi dong.

2. Qng/Bé ... Trvdng Ban cham thi,

3. Ong/Ba ...Thu ky Ban cham thi,

NOi dung: Ban chdm thi ban giao cac phong bi chia bai thi va phiéu tong hop diém thi cla
cac mon thi cho Thuw ky Hoi dong, gom:

A. Phong bi chira bai thi da cham cla tirng mon:
1 M6n kién thiic chung: (... phong bi),
2. Mén nghiép vu chuyén nganh - bai thi viét (... phong bi),
3. Mén nghiép vu chuyén nganh - bai thi trdc nghiém (... phong bi),
4, Mon tiéng Anh (.. .phong bi),
5. M6n tin hoc (... phong bi).
B. Phiéu tong hop diém thi ctia tirng mon:
Mo6n kién thirc chung (.. .phong bi),
M6n nghiép vu chuyén nganh - bai thi viét (.. .phong bi),
Maon nghiép vu chuyén nganh - bai thi trac nghiém (.. .phong bi),
Moén tiéng Anh (.. .phong bi),
M®on tin hoc (... phong bi).

NN

Thu ky hdi dong dad nhan du ... phong bi dung bai thi da chdm xong; ... phong bi dung
phiéu téng hop diém thi cta tirng mon, cac phong bi con nguyén niém phong va chir ky
clia ban cham thi.

uv THU KY HOI BPONG  THU KY BAN CHAM THI TRUONG BAN CHAM THI
(Ky va ghi rd ho tén) (Ky va ghi rd ho tén) (Ky va ghi r6 ho tén)



BM.VP.09.03/12

CUC QUAN LY DUOC CONG HOA XA HOI CHU NGHTA VIET NAM
HOI BONG THI TUYEN Bac 1ap - Tw do - Hanh phic
CONG CHUC

Ha Noi, ngay thAng  nam 20...

BIEN BAN BAN GIAO PHONG BI ByNG BAI THI DA CHAM XONG, PHACH
VA PHIEU TONG HOP BIEM THI CHO BAN PHACH

Vao héi  gid phat,ngdy thang  nam 20... tai  Cuc Quan ly Dugc
Chang t6i gom:

1 Ong/Ba... Thu ky Hoi dong.

2. Ong/Ba..., Trwdng Ban phach,

3. Ong/Ba...Thu ky Ban phéch,

4. Céc thanh vién Ban phach gom:

No6i dung: Thu ky HOi dong ban giao phong bi bai thi da chdm xong, phong bi chira phach
va phiéu tong hop diém thi cho Ban phach dé tién hanh ghép phach.
A. Bai thi:

Sau khi nhan va kiém tra....... bi dung bai thi da chdm xong clia cac nhém van con
nguyén niém phong, khong c6 dau hiéu nao vi pham trudc khi ban giao. Cu thé gém cac
phong bi nhv sau:

1 M6n kién thic chung (.......phong bi)

2. Mon nghiép vu chuyén nganh - bai thi viét (....... phong bi)

3. Mdn nghiép vu chuyén nganh - bai thi tric nghiém (........... phong bi)

4. Mdn ngoai ngi (........ phong bi)

5. M6n tin hoc van phong (01 phong bi)

B. Phach cua bai thi:

Sau khi nhan va kiém tra............ phong bi dwng phach con nguyén niém phong va
chir ky cta ban phéach.

1 Mon kién thirc chung (........ phong bi).

2. Mobn nghiép vu chuyén nganh - bai thi viét (......... phong bi).

3. Mdn nghiép vu chuyén nganh - bai thi trdc nghiém (......... phong bi).

4. Mon tiéng Anh (......... phong bi).

5. Mon tin hoc (........ phong bi).
C. Phiéu tdng hop diém thi: gom ... phong bi chira phiéu tong hop diém cta ... mon thi

Chiing t6i cung xac nhan céac bi néu trén do 6ng ... Thr ky Hoi dong thi tuyén ban
giao cho Ban phéch.

THU KY HOI DONG TRUONG BAN PHACH BAI DIEN BAN PHACH
(Ky va ghi rd ho tén) (Ky va ghi r6 ho tén) (Ky va ghi rd ho tén)



BM.VP.09.03/13

CUC QUAN LY DUOC CONG HOA XA HOI CHU NGHTA VIET NAM
HOI DONG THI TUYEN Paoc lap - Tw do - Hanh phic
CONG CHUC

Ha Néi, ngay thang  nam 20...

BIEN BAN GIAO, NHAN PHONG BI BvNG BAI THI DA GHEP PHACH
CHO THU KY HOI BONG

Vao héi  gio  phat, ngady  thang nam 20 tai
Chang toi gom:

1 Ong /Ba.... Trwdng Ban phach

2. Ong /Ba.... Thanh vién Ban phach

3. Ong/Ba..... Thu ky Hoi dong

Ban phach ban giao phong bi dung bai thi da ghép phach, phong bi dwng phiéu
cham thi va phong bi dung phiéu téng hop diém thi da niém phong cho Gy vién - Thu ky
Hoi dong, cu thé nhu sau:

A. Bai thi:

1 Mo6n kién thirc chung (... phong bi).

2. Mon nghiép vu chuyén nganh - bai thi viét (... phong bi).

3. Mo6n nghiép vu chuyén nganh - bai thi trac nghiém (... phong bi).

4. Mo6n tiéng Anh (... phong bi).

5. Mén tin hoc (... phong bi).

B. Phiéu cham thi cta bai thi:

1 Mon kién thirc chung (... phong bi).

2. Mbn nghiép vu chuyén nganh - bai thi viét (... phong bi).

3. M6n nghiép vu chuyén nganh - bai thi trdc nghiém (... phong bi)..

4. Mo6n tiéng Anh (... phong bi).

5. Mon tin hoc (... phong bi).

C. Bang tong hop diém thi: ( phong bi) dwng phiéu tong hop diém thi clra cac mon thi
(kién thirc chung, nghiép vu chuyén nganh phan thi viét, nghiép vu chuyén nganh tric
nghiém, ngoai ngt, tin hoc van phong),

Thu ky hdi dong da nhan du ... phong bi c6 day da chi* ky niém phong ctia ban phach.
UV THU KY HOI BONG THANH VIEN BAN TRUONG BAN PHACH

(Ky va ghi 16 ho tén) PHACH (Ky va ghi rd ho tén)
(Ky va ghi rd ho tén)



BM.VP.09.03/14

CUC QUAN LY DUOC CONG HOA XA HOI CHU NGHITA VIET NAM
HOI BONG THI TUYEN Boc lap - Ty do - Hanh phuc
CONG CHUC

Ha Néi, ngay thang  nam 20...

_ BIENBANBANGIAO ]
PHONG BI BUNG BAI THI CHO BAN PHUC KHAO

Vao hoi ,hgay thang nam 20 tai Cuc Quan ly Duoc
Chung t6i gdbm gom:
1 Ong/Ba.....Thr ky Hoi dong
1. Ong/Ba.... Trudng Ban phic khao
2. Ong/Ba: ...
NOi dung:

Thu ky Hoi dong ban giao phong bi dwng bai thi cho Ban phic khao, cu thé nhu
sau:

Chuing t6i cung x&c nhan céc phong bi diyng bai thi néu trén ban giao cho Ban phuc
khao con nguyén niém phong c6 chit ky cla ... va khong c6 dau hiéu nao vi pham.

Ban phtic khdo xac nhan da nhan di ... phong bi thw dwng bai thi néu trén...dé tién
hanh cham phuc khao.

THU KY HOI BPONG BAN PHUC KHAO



BM.VP.09.03/15

CUC QUAN LY DUOC CONG HOA XA HOI CHU NGHTA VIET NAM
HOI DQNG THI,TUYEN ' Doc 1ap - Tv do - Hanh phuac
CONG CHUC

HaNoi, ngay  thang nam 20...

BIEN BAN BAN GIAO BAI THI VA PHIEU TONG HOP DIEM THI CUA BAN
PHUC KHAO CHO THU KY HOI DONG

Vao hoi ,hgay thang nam 20 tai Cuc Quan ly Duoc
Chang t6i gdbm gom:

1 Ong/Ba ... Trudng Ban phic kho

2. Ong/Ba .. .Thu ky Ban phtc khao

3. Ong/Ba ... Thu ky Hoi dong.

Noi dung: Ban phuc khao ban giao cac phong bi chira bai thi va phi€u két qua chdm phic
khao cho Thu ky Hoi dong.

Thu ky hoi dong da nhan ... phong bi dyng bai thi da chdm phic khado clia mon thi_;
... phong bi duyng phiéu tong hop két qua cham phuc khao, cac phong bi con nguyén niém
phong co chit ky clia Trudng Ban phuc khao, thanh vién Ban phuc khao.

THU KY HOI BONG THU KY BAN PHUC TRUONG BAN PHUC
(Ky va ghi rd ho tén) KHAO KHAO
(Ky va ghi rd ho tén) (Ky va ghi ré ho tén)



